[bookmark: _Hlk107842372][bookmark: _Hlk107842345]ESF.02.155/03 - SERVICE TENDER FOR THE PROVISION OF INTRODUCTORY VOCATIONAL TRAINING COURSES ON SPECIFIC SUBJECTS TO CHILDREN AND YOUTH AGED 12-19 YEARS


Tenderer’s Technical Questionnaire (Note 3)

TO BE COMPLETED BY THE BIDDER

The following questionnaire is for the Development of a introductory training courses as per Section 4 of the Tender. The questionnaire is to be filled in accordingly by filling in the boxes and the contractor is hereby required to declare that he/she/they agree/s to the following criteria by signing this declaration.

This form is mandatory and is to be submitted together with the rest of the bid. Tenderers that fail to complete and submit the requested information will be deemed as non-compliant and will not be considered further for final adjudication. The information/technical specifications provided in the below table shall not be subject to rectifications. 
 
	Item
	Description of Service
	Contracting Authority Requirement
	Confirmation by Tenderer that Service Offered Complies with requirements (Yes/No)

	1. 
	The bidder shall provide at least one compliant key expert for each Lot (training programme) as outlined under Section 4.2.2 of the Terms of Reference.
The bidder accepts to submit CV’s for all Key Expert/s -trainer/s as outlined under section 4.2.2 of the Terms of Reference; and copies of all relevant qualifications quoted.
	Mandatory
	

	2. 
	The bidder will ensure that it will execute the contract within the timeframes as stipulated under Section 2, Article 18 of the tender document as well as show flexibility in terms of timeframes as may be deemed necessary by the Contracting Authority.
A meeting between the CA and the Contractor shall be held within five (5) working days from date of last signature on contract to agree on the schedule of training courses.  

	Mandatory
	

	3. 
	The bidder will ensure that the Key Expert/s (trainer/s) has/ have all the necessary capacity to successfully execute to the highest standards all the deliverables in terms of the quality of training provided as outlined in Section 4 – Terms of Reference of this tender. 
	Mandatory
	

	4. 
	The bidder confirms its commitment towards keeping the Contracting Authority abreast of any issues encountered during the execution of the contract in terms of risks and delays and to come up with all necessary solutions to mitigate any such issues.
	Mandatory
	

	5. 
	The bidder accepts that all deliverables in relation to reports and services provided as per Section 4 – Terms of reference of this tender, are subject to the approval of the Contracting Authority and that any feedback received from the Contracting Authority in relation to the scope of the tender as outlined in the tender document shall be addressed within the timeframes outlined in the tender and without additional charge. 
	Mandatory
	

	6. 
	The delivery of the design, delivery and quality of the training activities is the sole responsibility of the key expert(s) (Clause 4.2.1 a - Section 3 of the Terms of Reference).

	Mandatory
	

	7. 
	The Contractor shall design the training programme according to the subjects/modules and conditions specified in Section 4 of this tender and send it to the contracting authority for approval within five (5) working days from the introductory meeting between the Service Provider and the Contracting Authority. The introductory meeting will be held within five (5) working days from the date of the Contracting Authority’s endorsement of the Contract Agreement. (Clause 4.2.1 b - Section 3 of the Terms of Reference).
	
	

	8. 
	c)	The contractor shall deliver the training as per the agreed final training programme (as described in the point above), providing the relevant course material and course notes to all participants. (Clause 4.2.1 c - Section 3 of the Terms of Reference).

	Mandatory
	

	9. 
	The contractor shall make use of the time sheets/attendance sheets provided by the Contracting Authority and make sure they are filled in as necessary after each training session. Attendance sheets are required by not later than one (1) week following a request by the Contracting Authority (Clause 4.2.1 d - Section 3 of the Terms of Reference).

	Mandatory
	

	10. 
	At the beginning of the training programme, the contractor shall notify the trainees of the training schedule including all training dates and time (Clause 4.2.1 e - Section 3 of the Terms of Reference).

	Mandatory
	

	11. 
	In the training material which the trainer is to provide the students (notes/handouts/presentation slides), EU funding publicity requirements must be adhere to. These will be provided by the Contracting Authority following the letter of award. (Clause 4.2.1 f - Section 3 of the Terms of Reference).

	Mandatory
	

	12. 
	The method of delivery for each training activity may vary according to the topics being addressed, and as agreed in the final training programme. In any case, the contractor shall ensure that the training must be participative. (Clause 4.2.1 g - Section 3 of the Terms of Reference).

	Mandatory
	

	13. 
	The Contractor shall be responsible for the following, in order to achieve successful objectives and expected results: Punctuality - Safety – Quality of Material – Structure of session (Clause 4.2.1 h - Section 3 of the Terms of Reference).

	Mandatory
	

	14. 
	At the end of the training programme, the contractor is to provide a brief report on each participant, highlighting whether his/her performance in the training was satisfactory (Clause 4.2.1 i - Section 3 of the Terms of Reference).

	Mandatory
	

	15. 
	Fees quoted to include key experts/trainer/s costs, and the use of all material and equipment expected to be provided by the contractor as per Section 4.2.2 of the tender. 
	Mandatory
	

	16. 
	Number of attendees to range between a minimum of one (1) and maximum of ten (10) trainees, all belonging to the aforementioned age group. At its discretion, the Contracting Authority may opt to add a maximum of two (2) more participants to each training group, therefore having a total number of twelve (12) participants (Section 4.1 of the Terms of Reference).
 
	Mandatory
	

	17. 
	Contractor shall provide a third-party insurance: without in any way limiting his responsibility under clause 13.3 of the General Conditions, the contractor shall effect a policy of insurance against the risks mentioned therein to cover an amount of not less than €1,500,000 (one million five hundred thousand euro) for any one occurrence with the number of occurrences unlimited. The policy shall be in the joint names of the Contracting Authority and the contractor shall include cross liability clauses. Insurance is to be provided for all lots.
	Mandatory
	

	18. 
	I/we shall abide by the Terms of Reference/ Special Conditions of the published Tender Document. 
	Mandatory
	








TECHNICAL SPECIFICATIONS DECLARATION FORM TO BE COMPLETED BY THE BIDDER (Note 3)

PUBLICATION REF: ESF.02.155/03

I, the undersigned, hereby declare that I shall be abiding by the Special Conditions as well as the Technical Specifications described in Section 4 of the Tender Document. This includes the delivery of training on all modules/topics and the provision of all necessary supplies (if applicable) as mentioned in Section 4 of the Tender.
In addition, I declare that I shall be substantiating the offer as submitted, through the required documents as specified in the Tender document.

Signature of Authorised Officer: _____________________________________________ 
Name of Authorised Officer: _____________________________________________ 
Position held with the Organisation (if applicable): _________________________________________
Date: ____________________
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